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Iosoxenne o nopaaKe obpamenns ¢ I0KYMEHTHPOB
ciayxebHoM nH(opManuel OrpaHHYeHHOr0 pacnpoCTPAHEHH
U nepeYeHb BHIOB CiyxebHoH HEdOpMALHH, KOTOPYIO He00X0/HMO OTHOCHTL K pa3psay
OrpaHH4YeHHOr0 PACNPOCTPAHEHHS

MyHHIHIAILHOM ABTOHOMHOM Y4PEK/ICHHH I0N0JHATE/ILHOI0 obpaszopanus «Jlerckui
03/10POBHTEILHO-00pasoBaTerbHbI nenTp «bepeska»

1. O6mue MOJIOKEHHH.

Hacrosimee MONOKEHHE MYHHIMIATGHOO aBTOHOMHOTO YUPEXKICHHS OMONHUTECIBLHOIO
obpazopanns «JleTckui O03OPOBHTENBHO-06PA30BATE/bHEIA LIEHTD «Bepe3ka»  (mamee —
VupexeHre) onpenenseT MopauoK obpamieHus co clyxKeOHBIMH JOKyMCHTaMH H JIPYTHMH
MaTepHaTbHBIME HOCHTCIAMH HHQOpDMALMH, COAEPXAIlMMHA cnyxebHyio  HHOOPMAIHIO
OTpaHMYEeHHOTO JOCTyNa (pacrmpoCTpaHEHHUs) C yIeTOM noJiokeHuiH DenepanbHOro 3akoHa OT
27.07.2006 roma Ne 149-®3 «06 undopmanuy, HHOOPMAHOHHBIX TEXHOJOTHAX H O 3alHTE
uadopmanuu» u [lonoxeHus o mopaake obpamenys co cmyxebHOl HHpOpMaALHEH
OrpaHHYEHHOTO PaCHpOCTPaHeHHs, yTBepiaeHHOro IlocTaHOBIECHHEM [IpaButensctea PO ot
03.11.1994 . Ne 1233.

1.1. K cmyxebHolt wHOOpMAaIHH OrpaHMYEHHOIO PacHPOCTPAHEHHS OTHOCHTCHA

HecekpeTHas MH(OpMAlWs, KacarOmMa’sCA JEATENBHOCTH YUPEXKACHHMS, OrpaHMHcHUC Ha
pacrpoCTpaHEHHE KOTOPOH, THKTYETCH ClIykeOHOH HeOOXOTMMOCTBIO.

1.2. K jpokymeHTHpOBaHHOM ciyxKeOHON HHOPMALHH OTPaHHYCHHOI0 PAaCIpOCTPAHCHHA
HE MOT'yT OBITE OTHECEHBI:

— NOKANBHBIE HOPMATHBHEIE aKThl, 3aTPAarMBAIONIHe IIPaBa ¥ CBOOOIBI IPak/iaH,

— OmHCaHWE CTPYKTYpH! Yupeskenus, ero QyHKIHH, HalpaBleHHA i HOpPM ACATETLHOCTH,
a TaKxKe ee aJipec.

- JOKYMEHTHI, HaKalIMBaeMble B OTKDBITBIX apXHBax, uH(OPMALHOHHBIX CHCTEMaXx,
HEOOXOAMMBIE JUIS PeaTH3al|y 1paB, cBoOO I 06A3aHHOCTEH rpaxaaH.

1.3. Ha [oOKyMeHTaX, cofepXKamuxX CHOyxeObHyl0 HHQOPMAUMIO OrpaHHuCHHOTO
pacnpoCTpaHeH s, IPOCTABISETCA TTOMETKA «Jlyst cimy>xeOHOro MOJIb30BAHMAY .

1.4. PyxoBonuTelnb, NODKHOCTHBIE JHL@ YUPEKICHHS, NPHHABIIMC PELICHHC 06
OTHECEHHH JOKYMEHTHDOBAHHOW CIyxeOHOM HMHQOpMalMH K paspaiay OrpaHHHeHHOr0
pacrnpoCTpaHeHHA, HECYT INEPCOHANBHYIO OTBETCTBEHHOCTH 3a 000CHOBAaHHOCTH IIPHHSATOTO
peleHus, coOMIOIeHHEe OrpaHMYeHUH, TPEIYyCMOTPCHHBIX II. 1.3. nacrosmero Ilonoxenus, a
TaKKe 3a 06ECIIeYeHHOCTD 3aIMHTH HOCHTENeH HHGOpMAaIldi OrpaHHIEHHOrO PacIpOCTPaHCHHS
¥ HCIIOJIb30BaHHA CPEJICTB OPITEXHHUKH MPH MOATOTOBKE 3THX JOKYMEHTOB.

1.5. JlokymMeHTHpOBaHHas ciyxeOHas HH(pOpMAlHMs OrpaHAYCHHOrO paclpOCTpaHCHUA
6e3 CaHKIIMH PYKOBOMUTENS YUPEKACHHS HE MOIEKHUT PasriialliCHHIO (pacIpoCTpaHEHHIO).



2. Kareropun 10/DKHOCTHBIX JIMII, MMEIONIHX JOCTYT K CIyAKe0HOH
HHGOpMAIHH OrPAHHYEHHOI0 PACHPOCTPaAHeHHS.
2.1. K cuyxebHoMf HHGOpPMAIMH OIPaHMYEHHONO PACIPOCTPAHEHHA HMEET J0CTyH
mupextop MAY IO «IOOLI «bepeskany.

2.2. 3a pasmiamieHre ciyxkeOHOH HH(OpMaUWH OrPaHMYCHHOIO pacmpOCTpaHEHHS, 3a
HapylUeHHE NOpAfKka oOpamieHHs C JOKYMEHTaMH, COICPKAllMMH TaKyio HH(OpMAIHIO,
OTBETCTBEHHEIE JIMIIa MOT'YT GLITH MPHBIIEUEHE! K JUCIHMIUIHHAPHOA OTBETCTBEHHOCTH.

3. IpreM, XpaHeHHe 1OKYMEHTOB, COepKamuX HHGOPMALIHIO OTPAHHICHHOIO
pacnpocTpaHeHus

3.1. Tlpmem, XpaHeHHWe [OKYMEHTOB, CONEPXAllMX HMHPOPMALMIO OrpaHHYEHHOIrO
pacmpoCTpaHeHUs, OCYIECTBIAETCS JUPEKTOPOM YIPEKACHHUS.

3.2. JIokyMeHTSI ¢ moMeTKo# «J1jis ciry)keOHOro Noib30BaHuUs) -

- CO3/jAI0TCH HA aBTOMATH3MPOBAHHOM pabo¥eM MeCTe ¢ 3aKPHITBIM JOCTYNOM B 06uIyio
MH()OPMAIIHOHHYIO CHCTEMY Y YpEXKICHHS;

- IIePENAlOTCS OTBETCTBEHHBIM JIHIIOM ITOJ] PACHHCKY B 3aledaTaHHOM KOHBEPTE;

- IIEPECHUIAIOTCA 10 TTOYTE 3aKa3HBIMM MOYTOBBIME OTITPABICHUSIMH,

- XpaHsaTcs B cefe.

3.3. BanpemaeTcs CKaHMPOBAaHHE, BBEJICHHE B CHCTEMY 3IEKTPOHHOIO JOKyMeHT0000poTa
3IeKTPOHHOM BEPCHH JOKYMEHTOB C MOMETKOH «J{1s Ciyxe6HOro Mojb30BaHA).

3.4. YHHYTOKEHHE JOKYMEHTOB C IoMeTKo# « /I ciry»ke6HOro N0Ib30BaHHSA», yTPATHBIINX
CBOE MPAKTHYECKOE 3HAYCHHE, IPOU3BOANTCA 110 AKTY.

4. 3akn0YnTe/IbHbIC HOI0KEHHS

4.1. Wamenenus B Hactosimee IlonokeHME MOTYT BHOCHTHCS YUPCKICHHEM B
COOTBETCTBHM C [EHCTBYIOIMM 3aKoHONarenbcrBoM Poccmiickod @eziepallvd H YerasoM
YupexaeHus.

4.2. Hacrosmee ITonoxeHue BHOCHTCS B HOMEHKIIATYPY A€ Y YPEXKIACHHUA.

4.3. Hactosimee [lonojkeHHEe NOMIEKMT pasMELICHAIO Ha OQHUIMANLHOM caliTe B CETH

WUntepreT.

Tupeicrop MAY JIO «JIOOI «Bepeka» ﬁujﬁ‘d/ TA. IuxkaxoBa
i_



